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The integration portal integrates the modules of the seven activities of the contract (seven 

modules), thereby providing end users (internal - representatives of the partners and public - 

external) access to all available information and services on the portal. 

The "Heritage BG Heritage Center" integration portal has a public and an internal part.  

The public part is intended for viewing, information and searches by all interested 

persons. The management of the public portal is done through "Manage the public part". 

The internal part of the integration portal is intended for the introduction, maintenance 

and administration of the content of the public and for mutual work, exchange of data and files 

between the individual users of the internal network (Intranet), representatives of the partners 

of the CVP "Heritage BG" project. It contains an administrative module for managing users, 

roles and rights, a module for managing nomenclatures, e-register, e-library, repository, 

knowledge center, knowledge network and e-learning management. 

 

This document is a Guide managing the public part of the "Heritage BG" Integration 

Portal. 

 

To access the public part management module: 

- An administrator or partner editor enters the module "Manage the public part of the 

portal", in the management part of the partner page. The Home screen is displayed. For the 

convenience of users, users of a partner - administrator or editor enter a part that is in the green 

range: 

 

 

- The global administrator enters the module "Manage the public part of the portal", in 

the management part of the main page of the portal. The Home screen is displayed. 
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For the convenience of users, the global administrator enters a part that is in the beige 

range: 

 

 

1. Bilingual (Bulgarian, English) information module for the needs of the "Heritage 

BG" Integration Portal 

1.1. Management of users, rights and roles 

The global administrator have the right to manage users. 

A global administrator has the following rights: 

- User management, user rights and roles management of the public part: 

• Creation of a new right; 

• Edit a right; 

• Disable a right; 

• Editing a role (only role rights); 

• Editing a user (only the role); 

• Search and review; 

- Partner Data Actions: 

• View partner data; 

• Adding a header image; 

• Add a logo. 

- Actions for public users: 

• View public user data; 

• Search /Filter. 
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A partner administrator has the following rights: 

- Partner Data Actions: 

• View partner data; 

• Adding a header image; 

• Add a logo. 

 

1.1.1 Partner data management 

Partner Admin: To manage partners (by Partner Name) select “Public portal” option 

from the horizontal menu and select 'Partner Data' from the vertical menu that is displayed. The 

partner data is displayed, a header image for the partner page in the public part and a logo can 

be added /edited: 

 

 

Global Admin: To manage partners (partner name) from the horizontal menu select 

"Users" option and from the vertical menu that is displayed select "Partner Management". A 

list of partners is displayed, select a partner and select the "Edit partner" button: 
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The partner data is displayed, a header image for the partner page in the public part and a 

logo can be added: 

 

 

1.1.2 Manage internal user roles to manage the public part  

Global Admin: To manage the partner users from the horizontal menu select "Users" 

option and from the vertical menu that is displayed select "Manage Partner User". A list of users 

of all partners is displayed, it is possible to filter by partner, a user is selected and the "Edit by 

user" button is selected: 



 

7 

 

 

 

Global Admin: Actions for each of the partner users can be viewed -with pressing the 

button , exit mode with „Х“: 

 

 

1.1.2 Management of rights 

The global administrator has the right to manage (create, edit and disable) the rights to 

manage the public part. 

To manage rights, select the “Users” option from the horizontal menu, and select 

“Manage rights” from the vertical menu that appears. Enables definition of rights to be bound 

to partner users. A search can be made by "Name". 
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For creation of a right from the horizontal rights menu select “New right”: 

 

 

To edit the existing right select the right and from the horizontal menu for rights select 

“Editing of law”: 

 

 

To deactivate an existing right, select a right and in the selected row on the right, choose 

to deactivate the selected right ("Active" column):: 
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1.1.3 Roles management 

A global administrator has the right to edit a user's role rights to manage the public part. 

To edit role rights, select "Users" option from the horizontal menu and "Manage 

roles/groups" from the vertical menu that appears. Select a role and select the "Editing a role" 

button: 

 

 

The information about this role is displayed, it is possible to edit the rights of the role to 

be bound to the partner users later. 
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1.1.4 Management of public/external users (with registration): 

A global administrator has the right to view data for a public user. 

To view public user data, select “Users” from the horizontal menu and “User management 

Public Portal” from the vertical menu that appears. A list of public users is displayed: 
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1.2. Management of general user content of the public part of the portal 

The global administrator, partner administrator and partner editor have the right to 

manage the general user content of the public part of the portal. 

The Partner Editor creates and maintains information that will be published on the public 

portal, the Partner Administrator has full rights to work with the records of a partner, the Global 

Administrator has full rights to work with the records of all partners. 

For a user with the corresponding rights, only records with the actions and statuses 

possible for those rights are displayed. For each of the actions below, the work / action rights 

are indicated. 

The global administrator has the following portal-wide rights:: 

- Creation; 

- Editing; 

- Delete (if not published); 

- Publishing / Unpublishing (main page public portal); 

- Add/Remove to Favorites (main page public portal); 

- Search/Filter; 

- View record. 

A partner administrator has the following rights for the partner's portal page: 

- Creation; 

- Editing; 

- Delete (if not published); 

- Publishing / Unpublishing (on the partner's page); 

- Submission for publication on the main page of the public portal; 

- Add/Remove to Favorites (on the partner's page); 

- Search/Filter; 

- View record. 

A partner editor has the following rights for the partner's portal page: 

- Creation; 

- Editing; 

- Delete (if not published); 

- Search/Filter; 

- View record. 

 

1.2.1. Manage Text and logos for the project 

Only a global administrator has the right to change the text and logos that apply to the 

project. 
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Select the "Begining" option from the horizontal menu, and "About the project (text and 

logos)" from the vertical menu that appears: 

 

 

The displayed screen allows editing of the information. Confirmed with "Update". 

 

1.2.2. Manage Help Information 

Only a global administrator is allowed to manage the help information that appears for 

most fields ("i" next to the field name): 

 

 

Select the "Home" option from the horizontal menu, and "Help information" from the 

vertical menu that appears: 
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Each of the keys can be edited by selecting it 

 

 

1.2.3. News management 

- Partner user 

Select the "Public portal" option from the horizontal menu, and "News" from the vertical 

menu that appears: 
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The actions for each news can be considered - by pressing the button , exiting the 

mode is with "X": 

 

 

A partner administrator manages publishing and previewing on the partner page, as 

well as submitting for publication on the main public portal page: 

The management of each news for publication on the partner page or on the main site is 

from the "In publ.portal" columns (for main site page) and "In partner page" (for partner 

page). When the flag in the "In publ. portal" for the Partner Admin”is ON, then for the Global 

Admin it includes "yes" in its "To Publish" column. When the news is published, "Yes" is 

included in the "Published" column for the Global Admin. 

 

 

Partner User – Partner Administrator or Partner Editor has the right to create, edit or 

delete news: 

To create a news item, select "New News" from the News horizontal menu: 
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To edit an existing news item, select a news item and select "News editing" from the 

News horizontal menu: 

 

 

To delete an existing news item, select a news item and select "Delete News" from the 

News horizontal menu: 
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- Global administrator – manages the entire portal 

Select the "Public Portal" option from the horizontal menu, and "News" from the vertical 

menu that appears: 

 

 

The actions for each news can be considered - by pressing the button, exiting the mode is 

with "X": 

 

 

The positioning of the elements (thematic areas) for each news item can be viewed - at 

the click of a button , exiting mode is with „Х“: 



 

17 

 

 

 

For thematic areas - see below "Managing Theme Areas". 

 

Each news item has a "yes" or "no" mark in the "To be published" column. A value of 

"yes" is assigned when a partner administrator has marked the news for publication on the main 

page of the public portal as well. 

The publication itself on the main page of the public portal, if marked "yes" in "To 

publish", is controlled by the "Publish" column: 

 

 

To create a news item that will only be on the main page of the public portal, select "New 

News" from the News horizontal menu: 
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To edit an existing news item, which will only be on the main page of the public portal, 

select a news item and select "News editing" from the News horizontal menu: 

 

 

To delete an existing news item, which will only be on the main page of the public portal, 

select a news item and select "Delete News" from the News horizontal menu: 
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1.2.4. Event management 

- Partner user 

Select the "Public portal" option from the horizontal menu, and "Events" from the vertical 

menu that appears: 

 

 

Actions for each event can be viewed - at the touch of a button , exiting the mode is 

with „Х“: 
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A partner administrator manages publishing and previewing on the partner page, as 

well as submitting for publication on the main public portal page: 

The management of each event for publication on the partner page or on the main site is 

from the "In publ.portal" columns (for main site page) and "In partner page" (for partner page). 

When the flag in the "In publ. portal" for the Partner Admin”is ON, then for the Global Admin 

it includes "yes" in its "To Publish" column. When the news is published, "Yes" is included in 

the "Published" column for the Global Admin. 

 

 

Partner User – Partner Administrator or Partner Editor has the right to create, edit or 

delete an event: 

To create an event, select "New Event" from the Events horizontal menu. Select the 

event type: 

 

 

• "Simple event" is an open-access attended event. 

• "Digital event" is an event that is online. 

• A "Event on site with reservation" is a ticketed in-person event with subscription 

access. 

After indicating the type of the event, information about the event is filled in, which will 

be visualized in the public portal. 

• Simple event 
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▪ Digital event 

 

 

For Digital event is indicated a link for the event. 

 

▪ Event on location with reservation 
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To edit an existing event, select an event and select "Event editing" from the Events 

horizontal menu: 

 

 

To delete an existing event, select an event and select "Delete Event" from the Events 

horizontal menu: 
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- Global admin – manages the whole portal 

Select the "Public Portal" option from the horizontal menu, and select "Events" from the 

vertical menu that appears: 

 

 

The actions for each event can be considered - by pressing the button , the exit from 

the mode is with "X" 
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You can see the positioning of the elements (thematic areas) for each event - by pressing 

 button, exiting the mode is with "X" 

 

 

For thematic areas - see below "Managing Theme Areas". 

 

Each event has a "yes" or "no" mark in the "To be published" column. A value of "yes" 

is assigned when a partner administrator has marked the event for publication on the main page 

of the public portal as well. 

The publication itself on the main page of the public portal, if marked "yes" in "To 

publish", is controlled by the "Publish" column: 

 

 

To create an event that will only be on the main page of the public portal, select "New 

Event" from the Events horizontal menu: 

Similar to creating an event from a user to a partner, the event type is selected 

 

 

 and information is filled in for the selected event type. 
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To edit an existing event, which will only be on the main page of the public portal, select 

an event and select "Event editing" from the Events horizontal menu: 

 

 

To delete an existing event, which will only be on the main page of the public portal, 

select an event and select "Delete Event" from the Events horizontal menu: 
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1.2.5. Campaign management  

- Partner user 

Select the "Public portal" option from the horizontal menu, and "Campaigns" from the 

vertical menu that appears: 

 

 

Actions for each campaign can be viewed - by pressing the button, exiting the mode is 

with an "X": 

 

A partner administrator manages publishing and previewing on the partner page, as 

well as submitting for publication on the main public portal page: 

The management of each campaign for publishing publication on the partner page or on 

the main site is from the "In publ.portal" columns (for main site page) and "In partner page" 

(for partner page). When the flag in the "In publ. portal" for the Partner Admin”is ON, then for 

the Global Admin it includes "yes" in its "To Publish" column. When the news is published, 

"Yes" is included in the "Published" column for the Global Admin. 
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Partner User – Partner Administrator or Partner Editor has the right to create, edit or 

delete a campaign: 

 

To create a campaign, select "New Campaign" from the Campaigns horizontal menu: 

 

Fill in the information and confirm. 

 

To edit an existing campaign, select a campaign and select "Campaign editing" from 

the horizontal menu for Campaigns: 
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Information is subject to change and confirmation. 

 

To delete an existing campaign, select a campaign and select "Delete Campaign" from 

the horizontal menu for Campaigns: 

 

 

- Global admin – manages the whole portal 

Select the "Public Portal" option from the horizontal menu, and "Campaigns" from the 

vertical menu that appears: 

 

 

Actions for each campaign can be viewed - by pressing the button , exiting the mode 

is with an "X" 
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You can see the positioning of the elements (thematic areas) for each campaign - by 

pressing the button            , exiting the mode is with an "X": 

 

 

 

For thematic areas - see below "Managing Theme Areas". 

 

Each campaign has a "yes" or "no" mark in the "To Publish" column. A value of "yes" is 

assigned when a partner administrator has marked the campaign for publication on the main 

page of the public portal as well. 

The publication itself on the main page of the public portal, if marked "yes" in "To 

publish", is controlled by the "Publish" column: 

 

 

To create a campaign that will only be on the main page of the public portal, select "New 

Campaign" from the Campaigns horizontal menu: 
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To edit an existing campaign, which will only be on the main page of the public portal, 

select a campaign and select "Campaign editing" from the Campaigns horizontal menu: 

 

 

To delete an existing campaign, which will only be on the main page of the public portal, 

select a campaign and select "Delete campaign" from the Campaigns horizontal menu: 
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1.2.6. Management of information about a Project - a project on which a partner or CoE 

"Heritage.BG" is working 

Partner user 

Select the "Public portal" option from the horizontal menu, and "Projects" from the 

vertical menu that appears: 

 

 

The actions for each project can be viewed - by pressing the button , exiting the mode 

is with "X" 

 

 

A partner administrator manages publishing and previewing on the partner page, as 

well as submitting for publication on the main public portal page: 

The management of each project for publication on the partner page or on the main site 

is from the "In publ.portal" columns (for main site page) and "In partner page" (for partner 

page). When the flag in the "In publ. portal" for the Partner Admin”is ON, then for the Global 
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Admin it includes "yes" in its "To Publish" column. When the news is published, "Yes" is 

included in the "Published" column for the Global Admin. 

Partner Page Management 

 

 

Manage public portal main page: 

 

 

Partner User – Partner Administrator or Partner Editor has the right to create, edit or 

delete a project: 

To create a project, select "New project" from the horizontal menu for Projects: 

 

 

Creating a project is with a “Save” or “Create” button. 

To edit an existing project, select a project and select “Project editing” from the Projects 

horizontal menu: 
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To the project, as it is open for editing, documents that are attached to it can be added / 

deleted - button "Documents" at the top right: 

 

 

The project, as it is open for editing, can add / delete images that are attached to it - 

"Gallery (photos)" button on the top right: 

 

 

To delete an existing project, select a project and select "Delete Project" from the 

horizontal menu for Projects: 



 

34 

 

 

 

- Global admin – manages the whole portal 

Select the "Public Portal" option from the horizontal menu, and "Projects" from the 

vertical menu that appears: 

 

 

The actions for each project can be viewed - by pressing the button , exiting the mode 

is with "X" 

 

 

Each project has a "yes" or "no" mark in the "To be published" column. A value of "yes" 

is assigned when a partner administrator has marked the project for publication on the main 

page of the public portal as well. 

The publication itself on the main page of the public portal, if marked "yes" in "To 

publish", is controlled by the "Publish" column: 
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To create a project that will only be on the main page of the public portal, select "New 

Project" from the horizontal menu for Projects: 

 

 

Creating a project is with a "Save" or "Create" button. 

 

To edit an existing project, which will only be on the main page of the public portal, select 

a project and select "Project editing" from the horizontal menu for Projects: 
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To a project, as it is open for editing, documents can be added to be attached to it - button 

"Documents" at the top right: 

 

 

The project, as it is open for editing, can add / delete images that are attached to it - 

"Gallery (photos)" button on the top right: 

 

 

To delete an existing project, which will only be on the main page of the public portal, 

select a project and select "Delete Project" from the horizontal menu for Projects: 
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1.3. Management of Pages: creation, editing, deletion - global administrator 

Pages are the elements of the top horizontal menu or the hidden menu in a public portal 

- name, and some manage the content (see the next point). Only the global administrator has 

the right to manage Pages. From the home page, select the 'Public Portal' option from the 

horizontal menu, and select 'Pages' from the vertical menu that appears. A list of pages 

corresponding to the main menu and hidden navigation is displayed: 

 

 

- Creation of a new page 

 

 

- Editing of a page 
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- Deleting a page; 
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1.4. Pages Management: "About Project" information and Contacts - Global Admin 

Only a global administrator is allowed to manage the "About Project" and "Contact" 

information that will appear on the main page of the public portal. From the home page, select 

the 'Public Portal' option from the horizontal menu, and select 'Pages' from the vertical menu 

that appears. A list of the top horizontal menu items on the main page of the public portal is 

displayed: 

 

 

Select "About Project" and from the horizontal menu for Pages select "Edit Page": 

 

 

Select "Contacts" and from the horizontal menu for Pages select "Edit Page": 
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1.5. Management of thematic areas 

Only a global administrator has the right to manage thematic areas (positions) of 

individual page elements. Two thematic areas "What's New" and "Selected Collections" have 

been created. In "What's New" the items for this section on the main page are created. After 

which, from the menus "News", "Events", "Campaigns" in each position, material is selected. 

The items in the "What's New" section must be a maximum of 7. In "Selected Collections" the 

items for this section are created on the "Collections" page, and the "Collections" menu for each 

item is selected material. Items can be reordered to determine their order on the public portal. 

From the home page, select the "Public Portal" option from the horizontal menu, and select 

"Thematic Areas" from the vertical menu that appears: 

 

 

To add a new group of thematic zones, select "New Group" from the horizontal menu 

for Thematic Zones: 

 

 

To edit an existing group of thematic areas, select a group and select "Edit Group" 

from the horizontal menu for Thematic Areas: 
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Selecting the "Add Item" button adds a new item to this topic area. 

With the "Delete position" button, a position is deleted. 
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1.6. Navigation management – global admin 

Navigation management is management of the visualization of menu items: top horizontal 

menu, middle menu (external links homepage), bottom menu (consists of 3 parts: footer 1, 

footer 2 and footer 3), hidden navigation (hidden top left menu). Manages which element is 

active and which is not, which is displayed where - title page, partner page, which menu.  

Only the global administrator has the right to manage navigation.  

From the home page, select the "Public Portal" option from the horizontal menu, and 

select "Navigation" from the vertical menu that appears. 

 

 

- Create a new button 

 

 

- Edit of a button 
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- Delete a button 

 

 

- Manage button – active/inactive, where to display: top horizontal menu, middle menu 

(external links homepage), bottom menu (consists of 3 parts: footer 1, footer 2 and 

footer 3), hidden navigation (hidden top left menu); 
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1.7. Slider Management - Global Admin 

Slider management is management of the number of slides in the slider at the top of the 

public portal and their content - images, texts and links.  

Only the global administrator has the right to manage a slider.  

From the home page, select 'Public Portal' option from the horizontal menu, and select 

'Slider' from the vertical menu that appears: 

 

 

- Create of  a new button 

 

 

- Edit a button 
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- Delete a button 

 

 

- Button management – active/inactive 
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1.8. Manage Static Translations - Global Admin 

Static translations are all static texts on the public portal that are not administered through 

a given section.  

Only the global administrator has the right to manage static translations.  

From the home page, select the "Public Portal" option from the horizontal menu, and 

select "Static Translations" from the vertical menu that appears: A list of static translations is 

displayed: 

 

 

To add a tag, select the "Add new translation" button. A new line is added at the top of 

the list, where the translation is expected to be completed - text in Bulgarian and text in English: 
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2. Bilingual (Bulgarian, English) Module for virtual collections and expositions 

("virtual museum") for the needs of the "Heritage BG" Integration Portal 

The global administrator, partner administrator and partner editor have the right to 

manage Virtual collections and exposures in the public part of the portal. 

The Partner Editor creates and maintains information that will be published on the public 

portal, the Partner Administrator has full rights to work with the records of a partner, the Global 

Administrator has full rights to work with the records of all partners. For a user with the 

corresponding rights, only records with the actions and statuses possible for those rights are 

displayed. For each of the actions below, the work / action rights are indicated. 

The global administrator has the following portal-wide rights: 

- Review of an object published by the e-register;  

- View a collection published by the e-register;  

- Management of nomenclatures for exposure – creation, editing and deletion of a 

category; tag creation;  

- Creation of exposure;  

- Exposure editing;  

- Delete (if not published);  

- Publishing / Unpublishing (main page public portal);  

- Add/Remove to Favorites (main page public portal);  

- Search/Filter;  

- View record. 

A partner administrator has the following rights for the partner's portal page: 

- Review of an object published by the e-register; 

- View a collection published by the e-register;  

- Management of nomenclatures for exposure - tag creation;  

- Creation of exposure (New);  

- Exposure editing;  

- Delete exposure (if not published);  

- Publishing / Unpublishing an exposure (on the partner's page);  

- Submission for publication on the main page of the public portal;  

- Add/Remove to Favorites (on the partner's page);  

- Search/Filter; 

- View record. 

A partner editor has the following rights for the partner's portal page: 

- Review of an object published by the e-register;  

- View a collection published by the e-register; 
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- Management of nomenclature for exposure - tag creation;  

- Creation of exposure (New); 

- Exposure editing;  

- Delete exposure (if not published);  

- Search/Filter;  

- View record. 

 

2.1. Actions for an object published by the e-register 

The possible actions for an object published by the e-register are: 

- iew a list of objects;  

- View object;  

- View an attachment to an object. 

These actions are available to Global Admin, Partner Admin, and Partner Editor.  

An object published by the e-register is automatically published on the partner's page.  

The global administrator has the right to manage the publication of an object published 

by the e-register on the main page of the public portal.  

 

View a list of objects: From the horizontal menu, select the "Public portal" option, and 

from the vertical menu that appears, select "Objects": A Search Filter can be applied. When 

filtering by collection, it is visualized which objects are included in the collection: 

Management of partner page: 

 

 

Management of main page public portal: 
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The global administrator manages the publishing of the object to a collection on the 

main page of the public portal - with a "Published" column control. 

 

A Search Filter can be applied. When filtering by collection, it is visualized which 

objects are included in the collection: 

Management of partner page: 

 

 

Management of main page public portal: 
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View object: An object is selected from the displayed list of objects. The object 

information is displayed. 

Management of partner page: 

 

 

Management of main page public portal: 
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To view which classification the object belongs to, select the "Nomenclature" section at 

the top right: 

Management of page partner: 

 

 

Management of main page public portal: 

 

 

View attachment: In object view mode, the top right "Media files" section is selected, 

when indicated, the file is previewed:  

Management of page partner: 

 

 

Management of main page public portal: 
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2.2. Actions for a collection published by the e-register 

The possible actions for a collection published by the e-register are:  

- View a list of collections;  

- View a collection - general information about a collection;  

These actions are available to Global Admin, Partner Admin, and Partner Editor. A 

collection published by the e-register is automatically published on the partner's page. The 

Global Administrator has the right to manage the publication of a collection published by the 

e-Registry on the main page of the public portal as well as to be displayed in Featured on the 

main page. 

View a list of collections: Select the "Website" option from the horizontal menu, and 

select "Collections" from the vertical menu that appears: 

Management of page partner: 
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Management of main page public portal: 

 

 

The global administrator manages the publication of a collection on the main page of the 

public portal - with a "Published" column control. 

The Global Admin manages the Favorites preview of a collection on the main page of the 

public portal - with "Added to Favorites" column management. 

The global administrator manages access to a collection on the main page of the public 

portal whether it is subscribed or not - by managing the column "Private access" /subscription. 

 

View Collection: Select a collection from the displayed collection list. General 

information about the collection is displayed. The list of objects included in the collection can 

be accessed through "View object list, actions for an object published by the e-register" 

Management of page partner: 

 

 

Management of main page public portal: 
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2.3. Exposure management – creation, deletion, editing, review, publication, 

nomenclature management 

For management of exposures: 

A global administrator has the following portal-wide rights: 

- Management of nomenclatures for exposure – creation, editing and deletion of a 

category; tag creation;  

- Creation of exposure;  

- Exposure editing;  

- Delete (if not published);  

- Publishing / Unpublishing (main page public portal);  

- Add/Remove to Favorites (main page public portal);  

- Search/Filter;  

- View record. 

A partner administrator has the following rights for the partner's portal page: 

- Management of exposure nomenclature - tag creation;  

- Creation of exposure (New);  

- Exposure editing;  

- Delete exposure (if not published);  

- Publishing / Unpublishing an exposure (on the partner's page);  

- Submission for publication on the main page of the public portal;  

- Add/Remove to Favorites (on the partner's page);  

- Search/Filter;  

- View record. 

A partner editor has the following rights for the partner's portal page: 

- Management of nomenclature for exposure - tag creation;  

- Creation of exposure (New);  
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- Exposure editing;  

- Delete exposure (if not published);  

- Search/Filter;  

- View record. 

 

User partner 

Select the "Public portal" option from the horizontal menu, and "Exposures" from the 

vertical menu that appears: 

 

 

The actions for each exposure can be considered - by pressing the button , the exit 

from the mode is with "X": 

 

 

A partner administrator manages publishing and previewing on the partner page, as well 

as submitting for publication on the main public portal page: The management of each exposure 

for publication on the main page of the public portal is from the "For publication" column. 

When the flag in the "To Publish" column is turned on, then for the global administrator "yes" 

is included in its "To Publish" column. When the exposure is published, the "Published" column 

for the partner user includes "yes". 

Management of page partner: 
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Management of the main page public portal: 

 

 

If the Featured flag is turned on, the exposure is displayed on the partner page or on the 

main portal page in the Featured Exposures header section, respectively. 

Partner User – Partner Administrator or Partner Editor has the right to create, edit or 

delete an exposure: 

To create an exposure, select "New exposure" from the exposures horizontal menu: 

 

 

Basic exposure data is filled in. Creation is with a "Save" or "Update" button.  

Objects must be added to the created exposure.  
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In the "Objects" section (top right) of the created exposure, a list of objects that can be 

added to the exposure is visualized: 

 

 

To add an object, select the "Select and add an object to this exposure" box. A list of the 

partner's objects published by the e-register is displayed: 

 

 

It is possible to search for an object by name – by selecting the button  at the bottom 

right: 
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Adding an object is with the "Add" button. 

 

To edit an existing exposure, select an exposure and select "Exposure Edit" from the 

exposures horizontal menu: 

 

 

In the "Objects" section (top right), the objects added to the exposure are visualized. 
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To add an object, select the "Select and add an object to this exposure" box – – similar to 

adding objects to a newly created exposure. 

 

To delete an existing exposure, select an exposure and select "Delete Exposure" from the 

exposures horizontal menu: 

 

 

- Global admin – manages the whole portal 

From the horizontal menu, the option "Public Portal" is selected, and from the vertical 

menu that appears, "Expositions" is selected: 

 

 

Create a category/groups for the exposures: in the category list screen, select the 

"Categories" button, top right: 
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The New Category button is selected. Fill in the name of the new category/group 

 

 

To edit an existing category, select a category from the list of categories and select "Edit 

Category" from the horizontal menu for Categories: 

 

 

За изтриване на съществуваща категория, от списъка с категории се избира 

категория и от хоризонталното меню за Категории се избира „Изтриване на категория“: 

 

 

To view and add a tag: in the category list screen, select the "Tags" button, top right: 
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To add a tag, select the "Add new tag" button. A new line is added at the top of the list 

where the tag name is expected to be populated: 

 

 

In the list of exposures, the actions for each exposure can be considered - by pressing the 

button , exiting the mode is with "X": 

 

 

Each exposure has a "yes" or "no" mark in the "To be published" column. A value of 

"yes" is assigned when a partner administrator has marked the exposure for publication on the 

main page of the public portal as well. The publication itself on the main page of the public 

portal, if marked "yes" in "To publish", is controlled by the "Publish" column: 
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To create an exposure that will only be on the main page of the public portal, select "New 

exposure" from the exposures horizontal menu: 

 

 

Basic exposure data is filled in. Creation is with a "Save" or "Update" button.  

Objects must be added to the created exposure.  

In the "Objects" section (top right) of the created exposure, a list of objects that can be 

added to the exposure is visualized:  

 

 

To add an object, select the "Select and add an object to this exposure" box. A list of the 

objects of all partners published by the e-register is displayed: 
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It is possible to search for an object by name – by selecting the button  at the bottom 

right: 

 

 

Adding an object is with the "Add" button. 

 

To edit an existing exposure, which will only be on the main page of the public portal, 

select an exposure and select "Edit exposure" from the exposures horizontal menu: 



 

66 

 

 

 

In the "Objects" section (top right), the objects added to the exposure are visualized.  

 

 

To add an object, select the "Select and add an object to this exposure" box – – similar to 

adding objects to a newly created exposure. 

 

To delete an existing exposure that is only on the main page of the public portal, select 

an exposure and select "Delete Exposure" from the exposures horizontal menu: 
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3. Bilingual module (Bulgarian, English) for an E-library with scientific publications 

and annotated content with the possibility of references to full content for the needs 

of the Integration Portal "Heritage BG Heritage Center" 

The global administrator, partner administrator and partner editor have the right to 

manage scientific publications published by the e-library in the public part of the portal. For a 

user with the corresponding rights, only records with the actions and statuses possible for those 

rights are displayed. For each of the actions below, the work / action rights are indicated. 

The Global admin has the following rights for the whole portal: 

- Search/Filter;  

- Review of a scientific publication. 

A partner administrator has the following rights for the partner's portal page:   

- Search/Filter;  

- Review of a scientific publication.  

A partner editor has the following rights for the partner's portal page: 

- Search/Filter;  

- Review of a scientific publication.  

 

Actions for a scientific publication published by an e-library 

A scientific publication published by the e-library is automatically published on the 

partner page and on the main page of the public portal.  

 

View a list of scientific publications: From the horizontal menu, select the option "Public 

portal", and from the vertical menu that is displayed, select "Scientific publications". 

Search Filter can be applied. 

Analogous to an object in the e-register.  
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View a scientific publication: A scientific publication is selected from the displayed list 

of scientific publications. The information about the scientific publication is displayed. 

 

View an attachment: In scientific publication view mode, the option "Media files" is 

selected, when specified, the file is previewed. 
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4. Management of the Digital Store 

This section governs the ability to book and pay for participation in an event, or to pay 

for access to a collection or scholarly publication that is paid for, or to pay for a subscription - 

viewing access to anything that is paid for: an event, collection, scientific publication, for a 

certain period of time (eg 3, 6, 9, 12 months). 

Select the "Digital Store" option from the horizontal menu. 

 

A. Subscriptions: 

Selecting "Subscriptions" from the left vertical menu displays the list of subscriptions: 

 

 

To add a new type of subscription, select the "New subscription" button: A form is 

displayed in which the fields must be filled: 

 

 

To edit an existing subscription type, specify the subscription and select the "Edit 

Subscription" button: 
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To delete a subscription, specify a subscription and select the "Delete subscription" 

button: 

 

 

B. Collections  

The Collections list in the "Digital Store" section displays the collections for which the 

internal part of the portal (e-register) indicates that they have been paid for. These collections 

are not previewed in the collection list in the Public Portal tab. 

 

 

When you select a collection, the information about that collection is displayed, and the 

price can be edited: 
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C. Publications 

In the Publications list in the "Digital Store" section, the publications for which the 

internal part of the portal (e-register) is indicated as paid for are displayed. These posts are not 

previewed in the list of posts in the Public Portal section. In the portal, access to the publication 

file is after payment. 

 

 

When selecting a publication, the information about this publication is visualized, and the 

price can be edited: 
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5. Management of Tourist Information  

The "Tourist Information" section allows to maintain a database of tourist information 

about objects that are close to the objects of the register that are published. 

Select the option "Tourist Information" from the horizontal menu. The list of tourist sites 

for which information is available is displayed: 

 

 

A new tourist site is created by selecting the "New tourist site" button: 

 

 

When creating a new tourist site, it is important to specify the location of the site so that 

it can be displayed on the map: 
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To edit an existing tourist site, indicate the object and select the "Edit tourist site" button: 

 

 

To delete a tourist site, indicate the site and select the "Delete tourist site" button: 



 

75 
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6. Management of Mobile Application 

The mobile app allows users to participate in the "Become an Explorer" game. The user 

collects points in his Club Card by visiting objects that are included in the game. Collected 

points can be used to purchase a subscription or to access paid collections or publications. 

The objects that are included in the game are managed by selecting the option "Mobile 

application" from the horizontal menu. The list of tourist sites that are included in the game is 

displayed: 

 

 

Adding a new object is by selecting the "New Object" button: 

 

 

The object is selected from the list of sites from the Tourist Information section: 

 

 

The creation of an object for the game ends with confirmation - the "Save" or "Create" 

button. 

Editing of a game object is possible by selecting the "Edit Object" button: 
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Deleting an object from the game is possible by selecting the "Delete object" button 

 

 

Users of the mobile application (public users) can be viewed by selecting "Users" from 

the left vertical menu 

 

 

 


